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In case of discrepancy between the English and Hindi versions of any question, the Hindi |
version will be treated as final.
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Instructions :

(i) All questions are compulsory.

(i) Question Nos. 1 to 4 are objective type questions. Each question is
allotted 5 marks.

(111) Question Nos. 5 to 9 are of 3 marks each. (75 words)
(iv) Question Nos. 10 to 15 are of 5 marks each. (150 words)
(V) Question Nos. 16 to 20 are of 7 marks each. (200 words)
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(11) *WW%ﬁ%mWWﬁWWW%

(iii) 72US WEW @I Y WRd Qgﬂ%ﬁﬂ' 2

(iv) 9 9= oI ﬁdlm Rio i

(v) Consolidate @1 IuaT m%gw R o —— 8

Fill in the blanks: S

(1) There are

(i)

types qfﬂfeedback.
are computer programs that can damage the data and software

program, -

is a valid cxlcnsiﬁ)h of Notepad file.

(iii)

(iv) The word communication @mcs from the word.
(v) The default function whiléZusing consolidate is
™
4 _
'Hﬁ G?I?f q-Igq ¢ 1x5=5
| ; _
(s i @)
(3) il o ) =&
(@) A F FEwE T™ o 2) s
(@) %@ & @ e ol (3) Select All
@) o B (4) *=w af% s
3 Cul+A M (6) Main
Match the correct columns : 8
() S ®)
(a) TOC ) a Y Query
(b) Default name of Macro @ - (9y Spreadsheet
(c) Asking question fromthe  *  (3) geleq All
database |
(d) Row and Column | 4) Table of coﬁtent
(e) Ctrl+A (5) Main
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Write True / False ; >
(1)  When exiting the building after an earthquake, you should use elevators
to reach lower level. r“

(1) Once a TOC is created, it cannot *pe edited.

- = L ,

(iif) Any injury at work should be repgfted to the supervisor immediately.
o)

(iv) A hyperlink once created on a sh§§£t cannot be deleted.

(v) At -any office, the first aid kit should always be available for use in an

emergency. .
4 w fEw g;m fafed : - 1x5=5
i) gmﬁgqﬁﬁ@rmmsﬁwﬁ famtly)ﬁmﬁiﬁ%@m
AW T - |
(o) deT AE @)
(@) WHidEe ‘ ® Q‘ﬁﬁ%ﬂ -

| s
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(ii)ﬁqﬁlﬁﬂﬁﬁfﬁﬁma{%mﬁmﬁﬁ?iﬁﬂ#—mhﬁmﬁa‘qm

e &7
(1) WeHOwEw 3o Wiz (@) “ead ¥ Aiew
(@ Hierarchical 321 Higw (3) a3 HiEd

(iii) Calc # drste wem @1 wwweem (Extension) T &7
(31) .odb (@) .odt )
@) .odg (@) .ods

(iv) Frafefen § ¥ F-@ 99 wEw ¥ Po @ oEW R 87

(37) odt @ JPEG
(@) xls (g} DOC

(v) @ weRw B @ ¥ o A aitwe @ (FR) ¥ (s
(e1) Ctrl+D @ Ctrl+0 {
@ Cul+E @) Ctrl+A |

Choose and write the correct option :

et
el G

(i) The text or image which appears faintly in the background of a page

is called -
(a) Watermark (b) Trade-mark .
(c) Copyright (d) Embossing
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(i) Which of the following data models sets a relation between the two
or more tables? '

(a) Relational t)ata Mpdél (b) Network Data Model
(c) .Hierarchical Data M(;de] (d) Connection Data Model
(i) What is the extension of spreadsheet file in Calc?
@ odb L) odt
(c) .odg S (d) ods
(iv)  Which of the following Iis? correct file extension for an image?
(@) odt ' (b) IPEG
(c) «xls (d) DOC

(v)  Which is the shortcut kéy to open an existing database?

(a) Ctrl+D - (b) Ctrl+0O
(¢) Ctrl+E S (d) Ctl+A
5 dgw g A 17 @ e we w a ¥ 3
Why United Nation has made’17 sustainable development goals?
6 ST wEEA yoe § Wi a7 3
What is forms in Database l\/i'sihagement System?
7 TEwR @ aheaiE @l 3
Define a Template.
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8 I & Wl B FIART
Describe the types of motivatiozif.;:
9 #m  ufonfa &

Define a Macro. .

10 Frefafag @ ofenfa &t ‘
(i)t e ot g o T
(ii) $TTR W |
Define the following :
(i) Worm virus and Trojan.hc{i‘ée: virus

(ii) Internet scams

LA
£

By ﬁr—ﬁf@mﬁaﬂ%aﬂéqﬁwﬁf@'lmmaﬁwmﬁml

Write down the five types of Nﬁh-verbal communication. Explain each in
one line. '

Lo

12 awa sl & o Rl (@ 5)

Write down the qualities of successful entrepreneurs. (any five)

7

13 Pefea ol geHiege SO B SEETT Al TRy
Explain Relative and Absolute?ﬁyperlink with example.

14 Frd otifted g ¥ 9 W 36 % G fafag

Write down the steps for inserting an image in Libre Office writer.

/ 102518_C s
[e63 ]/ & B [Fio




15

16

17

18

19

20

]

Yo e - | 2 |

TRE e (DBM@;) Y U (One-to-Many) PigFsiia @ IamE

) .

i ) ' th
Explain One-to-Many t‘gi__i;':\tionship in Database Management System wl
example,

5
!
Y
0
T “ﬁﬁ%ﬁﬂﬁﬁ]ﬁfaﬁmﬁm

i

= ' I
What is style? Explain gy fiye categories of styles.

i )
What is Data? Explainf.Ehe type of Data.
i

mﬁaamﬁaﬁmmé:ﬁﬁﬁwﬂsarﬁqamﬁaa&mﬁ,.

Explain fire cxtinguisi{é}. Compare the different types

L

3}

S

B R R R SR R e —
, (i

of fire extinguisher.

What is Database Management System? Explain their advantages ip details.
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